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San Jose Christian School Head of School 

Application Packet 
 
 

The Mission of San Jose Christian School is to advance the Kingdom of God by providing 
exceptional teaching and curriculum fully integrated with Biblical perspective. Within our 
committed Christian community, we live to engage and transform culture for Jesus Christ. 
 
 
Thank you for your interest in the position of Head of School at SJCS.  SJCS is looking for someone 
with a commitment to our mission and a passion for excellent Christian education who can serve 
as a leader of our school community.  We invite you to prayerfully complete this application as 
you consider God’s leading in your life.  Primary responsibilities for the position include: 
 
Core Responsibilities: 

● Act as the chief administrator and bear ultimate responsibility for all aspects of the school 
—including spiritual, financial, operational, reputational, and academic health. 

● Actively participate in the life of the school and maintain a supportive Christian 
environment for all personnel, students, and constituents. 

● With the Finance Committee, develop an annual budget and be responsible for the 
administration of the school’s budget in all aspects (fundraising, tuition assistance, 
ensuring financial stability, etc.). 

● Act as the advisor and executive arm of the Board of Trustees, attend all Board meetings, 
and facilitate the implementation of the strategic plan for SJCS. 

● Maintain, supervise, and oversee all staff, including faculty, office staff, maintenance, the 
preschool, extended care program, and summer day camp. 

● Serve as the external voice to the community and foster a positive relationship between 
the school and parents, constituents, churches, media, other local Christian schools, and 
the Campbell Unified School District. 

● Lead advancement efforts, nurture current donors and cultivate new supporters. 
Leverage networking opportunities personally and professionally for this cause. 

● Collaborate with the staff, faculty, board, and parents to protect and carry out the 
school’s mission. Ensure that decisions and vision about the future of the school arise out 
of a strong adherence to the mission. 
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● Ensure the facilities are clean, safe, and attractive in order to support teaching and 
learning for the present while developing a longer term facilities vision and plan. 

● Provide a leading voice of vision for the future of San Jose Christian School. Anticipate the 
school’s place in the changing educational landscape of Silicon Valley and position it for 
success in the years to come. 

 
Personal and Professional Qualifications: 

● Christian leader who understands and embraces the Reformed perspective on education 
and fully supports our school statement of faith. Will nurture the faith of the school’s 
employees, providing encouragement and accountability as appropriate. 

● A lifelong learner who models personal growth and pursues excellence. Has a vision for 
21st-century Christian education (Masters degree or certification in Education or 
Educational Administration, or related field preferred). 

● Candidate likely has experience as an administrator/leader/manager of an organization 
with responsibility for a multimillion-dollar budget, management of 6-12 direct reports, 
and familiarity with the uniqueness of leading a Christian school community or similar 
ministry or non-profit 

● An active member of a local church community and supporter of covenantal Christian 
education, which emphasizes the church-home-school partnership. 

● A participant in the larger conversation about education who responds and contributes 
as appropriate. 

● A dynamic and visionary leader who can clearly articulate our mission and formulate and 
execute a strategic plan. 

 
 
 
Please return the completed application, essay answers, and your resume to the Head of School 
Search Committee at search@sjchristian.org. 
 
If you have any questions or concerns, please contact Tanya Garside at (408) 371-7741 x2500. 
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SJCS Head of School          Applicant Information 
 

Name    
 
Address    
 
Preferred Phone    
 
Email address    
 
Church of Attendance    
 
“The information I am providing in this application is true.  San Jose Christian School has my 
permission to verify this information.”  (SJCS will not contact your current employer unless 
included in your references or if granted permission to do so).  Typing your name below indicates 
agreement. 
 
Signature    Date    
 
 
 
EDUCATION RECORD 

 Name and location (City, State/Province) 
Christian 
School? 

Length of 
attendance 

Date of 
Graduation 

High School     

     

College or 
University 
(beginning 
with most 

recent) 

Name and location (City, State/Province) Years attended 
Date of 

Graduation 
Degree 

Received 

    

    

    

    

 
College Major & Minor    
 
Graduate Degree Program    

 
*Please have your most recent school transcripts sent to SJCS – Search Committee 

(1300 Sheffield Ave, Campbell, CA 95008) or search@sjchristian.org 
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EXPERIENCE RECORD 

Employer & Location Position Start Date End Date 

   Present 

    

    

    

    

 
 
 
REFERENCES 
 
1.  Spiritual Reference   someone like a pastor or elder who can speak to your faith commitment and your church life 

 
Name:    Title:    
 
Organization:    
 
Relationship to you:    
 
Phone:    Email:    
 
 
2.  Professional Reference 
 
Name:    Title:    
 
Organization:    
 
Relationship to you:    
 
Phone:    Email:    
 
 
3.  Professional Reference 
 
Name:  Title:    
 
Organization:    
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Relationship to you:    
 
Phone:    Email:    
 
 
4.  Professional Reference 
 
Name:    Title:    
 
Organization:    
 
Relationship to you:    
 
Phone:    Email:    
 
 
 
ESSAY QUESTIONS Please respond to the following questions. 
 
1.  Describe your relationship with Jesus Christ and explain how your faith impacts your work. 
  
 
 
 
2.  Describe the process that led to you viewing Christian school leadership as your calling.  In 

what ways are you passionate about education’s role in furthering God’s kingdom? 
  
 
 
 
3.  What personal qualities of yours have prepared you to be effective in the role of Head of 

School? 
  
 
 
 
4.  How would you describe your leadership approach?  How do you measure if you are leading 

successfully? 
 
 
 
 
5.  Describe your experience with Christian education both personally and professionally.  What 

characteristics should distinguish an excellent Christian school in the 21st Century? 
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